Purchase Order Revisions
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CLICK ON: Purchasing
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CLICK ON: Add icon [
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B - B - @ - Pager Sefeyv Tookr @ | B @

™ Purchase Order Revisions

pac: [

[IShow All Purchase Order Revisions

N ] w . -'_ ExportTo ~

Approver Status . Proposed Vendor ‘Cumrent DAC Proposed DAC

Mo records to display.

https://visions.clackesd kl12.or.us/EIW/forms/APMIPORevisi Femn=38lid=6927 & drnd=094231926443043082 H100% -

Page | 2



ENTER: the PO number you want to revise
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PONumber: |7 = Revision:

----------------- Proposed DAC
Vendor: Proposed Vendor: [ - |
Ship To: Proposed Ship To: [
DAC: Proposed DAC: [ A
Order Type: Proposed Order Type: [

Current Line Items
Line Description Part No. Unit Unit Price Qty. Tax Freight Amount

No records to display.
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Item Number

No records to display.

[ Close this dialog after update?
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CLICK ON: Actions

CLICK ON: Edit Existing Line
(It you need to add another line/account code, Click on Add New Line)
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[ Clase this dialog after update?
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(If you need to add another line/account code, Click on Add New Line)
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CLICK ON: Editicon [2 In the proposed line items section below.

(Or double click on the edit line)

This will populate the white edit-able boxes.
Make all necessary changes/edits.
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PO Number: [164003 -] Revision:
Approver

- B Vendor: District Paper Inventory Proposed Vendon

DAC: Sunset PS. Proposed DAC:

[
Ship To: SUNSET PS Proposed Ship Tor |
[
[

Order Type:  Purchase Order Proposed Order Type:

‘Current Line Items
Unit Price Qty. Freight

Amount

Proposed Line Items

Line Item Number Description
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Typewritten Text

admin
Typewritten Text
In the proposed line items section below.
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(Or double click on the edit line)
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This will populate the white edit-able boxes.
Make all necessary changes/edits.
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VERY IMPORTANT! After edits are done,
SCROLL TO THE RIGHT

CLICK ON: Save icon H
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PO Number: [164003 -] Revision:

Vendor: District Paper Inventory Proposed Vendor:

Approver Proposed DAC
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DAC: Sunset PS Proposed DAC:

[
Ship To: SUNSET PS Proposed Ship To: |
[
[

Order Type:  Purchase Order Proposed Order Type:

Current Line Items
Line Description Part No. Unit Unit Price Qty. Tax Freight Amount

e
Grant Project s i Record ID

5.00] §118.45] 50.00] §11845] 6,445

>
[ clase this dialog after update?

Make sure to click "Submit for approval” and click OK
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VERY IMPORTANT!  After edits are done, 
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Make sure to click "Submit for approval" and click OK
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